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[bookmark: _top][image: http://www.ric.edu/webcommunications/images/SealWithText_Small_Black.png]UNDERGRADUATE CURRICULUM COMMITTEE (UCC)
PROPOSAL FORM
A. Cover page	scroll over blue text to see further important instructions: [if not working select “COMMents on rollover” in your Word preferences under view] please read these. 
N.B. ALL numbered categories in section (A) must be completed. Please do not use highlight to select choices within a category but simply delete the options that do not apply to your proposal (e.g. in A.2 if this is a course revision proposal, just delete the creation and deletion options and the various program ones, so it reads “course revision”) Do not delete any of the numbered categories—if they do not apply leave them blank. If there are no resources impacted, please put “none” in each A. 7 category. If you were using review/comments with colleagues to prepare your proposal, please erase these on the final copy you submit.
	A.1. Course or program
	BPS 100 Introduction to BPS
	[bookmark: _MON_1418820125][bookmark: affecred]

	Replacing 
	[bookmark: Ifapplicable]BPS 100 Prior Learning Assessment (PLA) Portfolio Development
	

	A. 1b. Academic unit

	Professional Studies and Continuing Education 
	

	A.2. Proposal type
	[bookmark: type][bookmark: deletion]Course:  Revision 
	

	A.3. Originator
	Miko Nino, Ph.D. 
	Home department
	[bookmark: home_dept]Professional Studies & Continuing Ed 

	A.4. Context and Rationale Must include additional information listed in smart tip for all new programs. If online course or program, you need to explain what mode(s) you plan to use and why you need that specific delivery. 
	[bookmark: Rationale]BPS 100 was originally created as an orientation for adult students new to Rhode Island College and the Bachelor of Professional Studies program. Besides providing an orientation, this course was designed to assist students in the preparation of a learning ePortfolio that was used as a prior learning assessment device. Students in the BPS program can earn up to 32 credits of prior learning assessment. 

After two years of the program's development, it was noticed that having an orientation and onboarding experience during the first semester was too late. Students needed to have key information before the semester started to be fully prepared for the academic year. For this reason, a separate online orientation was created in the Fall 2024. Students complete this orientation before they start the program. 

In addition, it was noticed that not every student in the BPS program needs prior learning assessment credits. Prior learning assessment was implemented to assist students who after transferring credits and completing all requirements for the programs were still not meeting the 120-credit graduation requirement. For this reason, having a course solely devoted to ePortfolios for prior learning assessment did not represent an authentic or meaningful learning experience for the students. 

Since the original orientation component is already covered in a separate learning experience, and prior learning assessment is not required for all students, there is a need to repurpose the course. Instead of eliminating the course, the best strategy would be to redesign BPS 100 to satisfy several needs in the program. The following sections address these needs. 

[bookmark: _Int_dRzJnK7e]First, there is an outstanding number of working adults in the BPS program returning to college after years of absence. They are not familiar with online learning and current trends in online education, including instructional technology. Many of these students have never taken an online course or been in an online program, which can be challenging. Similarly, many of them require remedial instruction in the use of technology, academic writing and honesty, and succeeding in college. This lack of familiarity with online learning and the overall college experience represents a barrier for many students, which has an impact on their grade point averages. 

Furthermore, there is also consistent evidence of BPS students being short of one or two credits for graduation. In other instances, students find it challenging to meet the 40 credit General Education requirement. Therefore, it has become a need for the program to increase the number of credits offered in the General Education requirement. Instead of creating an additional General Education course, it is recommended to increase the number of credits for BPS 100, since they are already scheduled to complete the course in seven weeks. 

For these reasons, a repurposing of BPS100 should be considered to meet these needs and foster retention and success. The first recommendation is to change the number of credits from two to four. This would help students satisfy the General Education and graduation requirements as they often need to take additional Gen Ed. classes to get to the required 40 credits. In addition, it is recommended to change the grading system from Satisfactory/Unsatisfactory to a grade scale. This would help students to improve their GPAs. In addition, this recommendation is consistent with research that demonstrates that grades represent a stronger motivator than meeting a pass/fail requirement. Students tend to apply a higher level of rigor and quality to graded courses. 

Another recommendation is the curriculum for the course. More than focusing on onboarding or just the learning ePortfolio for prior learning assessment, the course would be remedial in nature, preparing learners to succeed in an online program, and in college in general. This includes preparation to submit and complete assignments, the use of instructional technology, academic integrity, time management for seven-week courses, and other related topics. In addition, the course will have a focus on career readiness. Research has shown that a motivator for working adults is the strong connections between their studies and their careers. The course will cover how to leverage an undergraduate degree and preparation of career documents such as cover letters and resumes. 

The course title, description, content, how it will be graded, and when offered are all being revised to make this a better course for this program. Though somewhat different it still fulfills the same function and so we would like to keep the same prefix. Students who have already taken BPS 100 will not have to retake the new version of the course.

	A.5. Student impact
Must include to explain why this change is being made?
	Creates a more concise plan of study for students in reaching graduation. Data shows that our students are consistently short of two credits for graduation. This allows future students to meet the 120-credit minimum within the curriculum. 

	A.6. Impact on other programs 
If revising/deleting a course, check to see what programs use the course you are revising.
	[bookmark: prog_impact]No impact on other programs – this is specific to BPS. 

	A.7. Resource impact
	Faculty PT & FT: 
	No impact – faculty already teaching this course. 

	
	Library:
	No additional resources needed.

	
	Technology (for in person delivery)
The VP of Information Services should be consulted prior to submission and their acknowledgement signature included.
	 None

	
	Technology: (for online delivery. Must be RIC supported)
The VP of Information Services should be consulted prior to submission and their approval signature included.
	Lecture capture (online) | Video captioning | Special software (explain whether available at RIC and whether there will be additional cost to students) | Other (list)  

Anthology – available at RIC

	
	Facilities:
	None - online

	A.8. Semester effective
	[bookmark: date_submitted]Spring 2025
	 A.9. Rationale if sooner than next Fall
	A Spring 2025 implementation can help students graduating in May 2026 and could be short 1-2 credits and need to improve their GPAs. 

	A.10. INSTRUCTIONS FOR CATALOG COPY:  Use the Word copy versions of the catalog sections found on the UCC Forms and Information page. Cut and paste into a single file ALL the relevant pages from the college catalog that need to be changed. Use tracked changes feature to show how the catalog will be revised as you type in the revisions. If totally new copy, indicate where it should go in the catalog. If making related proposals a single catalog copy that includes all changes is preferred. Send catalog copy as a separate single Word file along with this form.

	A.11. List here (with the relevant urls), any RIC website pages that will need to be updated (to which your department does not have access) if this proposal is approved, with an explanation as to what needs to be revised:

https://www.ric.edu/professional-studies-and-continuing-education/finish-your-degree-100-online/bachelor-professional-studies  - Update general education requirements with new BPS 100 course information. 

	A. 12 Check to see if your proposal will impact any of our transfer agreements, and if it does explain in what way. Please indicate clearly what will need to be updated, including any changes in prefix numbers/titles for TES.

	A. 13 Check the section that lists “Possible NECHE considerations” on the UCC Forms and Information page and if any apply, indicate what that might be here and contact Institutional Research for further guidance.




D.  NEW OR REVISED COURSES THAT ARE FULLY ONLINE: SYNCHRONOUS OR ASYNCHRONOUS. IF ALSO IN PERSON/HYBRID, COMPLETE D. 1, 3, 11, 12, 13, 14, 17 and 18.
DELETE SECTION D. IF THE PROPOSAL DOES NOT INCLUDE A NEW OR REVISED COURSE THAT IS FULLY ONLINE. AS IN SECTION A. DO NOT HIGHLIGHT BUT SIMPLY DELETE SUGGESTED OPTIONS NOT BEING USED. ALWAYS FILL IN D. 1 AND D. 3 AND SECTION 12. NOTE: COURSE LEARNING OUTCOMES AND TOPICAL OUTLINES ONLY NEEDED FOR NEW OR SUBSTANTIALLY REVISED COURSES. Please note, that while the UCC requests information about a course’s modality, approval of the proposal does not constitute approval of any specific faculty to teach the course using that modality—that needs to be approved within the department/school.
	
	Old (for revisions only)
ONLY include information that is being revised, otherwise leave blank. 
	New
Examples are provided within some of the boxes for guidance, delete just the examples that do not apply.

	D.1. Course prefix and number 
	BPS 100
	

	D.2. Cross listing number if any
	
	

	D.3. Course title 
	Prior Learning Assessment (PLA) Portfolio Development
	Introduction to BPS 

	D.4. Course description 
	Students experience a RIC orientation and learn how to document learning and proficiencies mastered outside the classroom in order to develop a portfolio which will be evaluated for PLA credit.
	Students build competencies for online learning success and document their knowledge in an ePortfolio to earn credit for prior learning, if needed. Students develop skills applicable to their careers. 

	D.5. Prerequisite(s)
	Acceptance into the Bachelor of Professional Studies program
	Acceptance into the Bachelor of Professional Studies program

	D.6. Offered please read the screen tips to do this correctly, alternate years needs to be assigned odd/even, and a specific semester.
	Fall | Spring | Summer
	Fall | Spring

	D.7. Contact hours 
	Online synchronous 
	Online asynchronous

	D.8. Credit hours
	2
	4

	D.9. Justify differences if any
	CURRENT DEMANDS AND NEEDS OF ONLINE LEARNERS SUPPORT THE ADOPTION OF ASYNCHRONOUS COURSES TO ACCOMMODATE WORKING ADULTS. 
THE INCREASE IN CREDIT HOURS IS CONNECTED TO THE NEED THAT MANY STUDENTS HAVE TO MEET THE 40 MINIMUM OF GEN ED AND GRADUATION REQUIREMENTS. WE HAVE FOUND SEVERAL STUDENTS WHO ARE 1-2 CREDITS SHORT OF CREDITS DURING THEIR LAST SEMESTER. INCREASING THE NUMBER OF CREDIT HOURS WILL SOLVE THIS ISSUE. 



	D.10. Grading system 
	Pass/Fail 
	Letter grade

	D.11. a.  Type of course 
	Lecture 
	Lecture 

	D.11.b Instruction mode. Make sure your choice here has been fully explained in the rationale

	Fully Online Learning
Synchronous  
	Fully Online Learning
Asynchronous  

	Reminder: Instructors are responsible for ensuring their course meets accessibility standards and provides accommodations identified by Disability Services (find links). 

	D.11.c. How will students engage with the content 
	
	Lectures (recorded) | Course readings | Videos or other recordings | Practice or other activities

	D.11.d. How will students engage with the instructor 
	
	Email | Zoom conferencing | Instructor’s written feedback

	D.11.e. How will students engage with other students 
	
	Class activities | Online discussion boards | Team/group projects | Shared documents

	D.12.  CATEGORIES
     12. a. How to be used MUST 
        respond to a. thru d.
	Required for major/minor 
	Required for major/minor

	       12 b. Is this an Honors  
        course?
	NO
	NO

	       12. c. General Education
          N.B. Connections must include at  least 50% Standard Classroom  instruction.
	YES  
category: Introduction to BPS
	YES  
category: Introduction to BPS

	       12. d.  Writing in the 
       Discipline (WID)
	NO
	NO

	D.13. How will student performance be evaluated? 
	
	Class participation | Presentations | Papers | Interviews | Projects | Portfolios | Discussion board

	D.14 Recommended class-size
	20
	20

	D.15. Redundancy statement
	
	

	D. 16. Other changes, if any
	A couple of edits need to be made in the NOTE at the bottom of the Gen Ed. section, one to fix a typo sentence that just repeats, and the other to revise the part about what extra Gen Ed. courses they may need: see catalog copy.



	D.17. Course learning outcomes: List each one in a separate row
Minor course revisions can leave this blank. If proposing a Gen Ed. course put the relevant Gen Ed. outcomes in this column; for other courses you need to create your own course-specific ones.
	Professional Org.Standard(s), if relevant
	How will each outcome be satisfied?
If proposing a Gen Ed. course show here how the Gen Ed. outcomes will be satisfied; for other courses please create course specific ones.

	1. Develop an ePortfolio that documents knowledge, skills, and abilities and provides evidence for credit for prior learning 
2. Demonstrate mastery of effective college writing and presentations through the completion of projects 
3. Develop a career development and professional development plan 
4. Develop an action plan to balance college, professional, and personal lives 
5. Demonstrate mastery of computer literacy and instructional technologies 
	
	Outcome 1 
· Creation and refinement of an ePortfolio.
· Development of reflections for each    artifact in the ePortfolio. 
Outcome 2 
· Development of recorded presentations
· Writing reflections and essays following APA style 
Outcome 3
· Creation of a cover letter and resume 
· Recorded role-play interview 
· Development of a long-term career plan 
Outcome 4
· Development of a digital story 
· Development of a weekly time management plan 
Outcome 5
· Development of digital content through instructional technologies (e.g. infographics, digital stories, recorded presentations, documents, etc.)
· Completion of weekly activities in Blackboard such as discussions and journaling 
· Participation in interactive and collaborative activities such as digital debates and teamwork. 



	D.18. Topical outline: DO NOT INSERT WHOLE SYLLABUS, JUST A TWO-TIER TOPIC OUTLINE suitable for the contact hours requested. Proposals that ignore this request will be returned for revision. Minor course revisions can leave this blank but will be needed if changing the course’s credit hours.

	Topic 1: Getting Ready for BPS
       Subtopic 1a. Strategies for Success as an adult and online learner
       Subtopic 1b. Computer literacy and digital fluency to complete college assignments 
Topic 2: Study and Assignment Techniques
       Subtopic 2a. Understanding assignments and expectations 
       Subtopic 2b. Studying and preparing for tests, based on specific disciplines 
Topic 3: ePortfolios
       Subtopic 3a. Development of folio thinking and reflections
       Subtopic 3b. Documentation and curation of work and professional development experience 
       Subtopic 3c. Adoption of instructional technology to showcase ePortfolios 
Topic 4: Effective College Writing 
       Subtopic 4a. Compliance with academic honesty
       Subtopic 4b. APA style 7th edition 
       Subtopic 4c. Conducting responsible research 
       Subtopic 4d. Writing for diverse college audiences and different kind of documents 
Topic 5:  Effective College Presentations
       Subtopic 5a. Strategies to customize communications according to the assignment 
       Subtopic 5b. Tools to create online and digital presentations 
       Subtopic 5c. Completing assignments that require communication skills 
Topic 6: Career Development, Goal Setting, and Professional Development
       Subtopic 6a. Development of a long-term career plan 
       Subtopic 6b. Identification of sound professional development resources 
       Subtopic 6c. Networking and collaboration 
Topic 7: Mental Health and Well-being
       Subtopic 7a. Development a plan to balance mental, personal, college, and professional lives 
       Subtopic 7b. Time management strategies 
       Subtopic 7c. Resources to ensure a balanced mental health and well-being 




G. Signatures
· Changes that affect General Education in any way MUST be approved by ALL Deans and COGE Chair.
· Changes that directly impact more than one department/program MUST have the signatures of all relevant department chairs, program directors, and their relevant dean (e.g. when creating/revising a program using courses from other departments/programs). Check UCC manual 4.2 for further guidelines on whether the signatures need to be approval or acknowledgement.
· Proposals that do not have appropriate approval signatures will not be considered. 
· Type in name of person signing and their position/affiliation.
· Send electronic files of this proposal and accompanying catalog copy to curriculum@ric.edu to the current Chair of UCC. Check UCC website for due dates. Do NOT convert to a .pdf.

G.1. Approvals: required from programs/departments/deans who originate the proposal. THESE may include multiple departments, e.g., for joint/interdisciplinary proposals. if you want to use someone’s course in your program, they get to approve.
	Name
	Position/affiliation
	Signature
	Date

	Jenifer Giroux
	VP, Corporate Relations & Professional Studies 
	
	

	Dr. Quenby Hughes 
	Dean, FAS 
	
	

	Dr. Justin DiLibero
	Interim Dean, School of Nursing 
	
	

	Dr. Marianne Raimondo
	Dean, School of Business 
	
	

	Dr. Samuel Terrazas
	Dean, School of Social Work 
	
	

	Dr. Carol Cummings
	Interim Dean, School of Education and Human Development
	
	

	Suchandra Basu
	Chair of COGE
	
	



G.2. Acknowledgements: REQUIRED from OTHER PROGRAMS/DEPARTMENTS (and their relevant deans if not already included above) that are IMPACTED BY THE PROPOSAL (course deletion from a program is commonest). SIGNATURE DOES NOT INDICATE APPROVAL, ONLY AWARENESS THAT THE PROPOSAL IS BEING SUBMITTED. CONCERNS SHOULD BE BROUGHT TO THE UCC COMMITTEE MEETING FOR DISCUSSION; all faculty are welcome to attend. 
	Name
	Position/affiliation
	[bookmark: Signature_2]Signature
	Date
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