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[bookmark: _top][image: http://www.ric.edu/webcommunications/images/SealWithText_Small_Black.png]UNDERGRADUATE CURRICULUM COMMITTEE (UCC)
PROPOSAL FORM
A. Cover page	scroll over blue text to see further important instructions: [if not working select “COMMents on rollover” in your Word preferences under view] please read these.
N.B. ALL numbered categories in section (A) must be completed. Please do not use highlight to select choices within a category but simply delete the options that do not apply to your proposal (e.g. in A.2 if this is a course revision proposal, just delete the creation and deletion options and the various program ones, so it reads “course revision”) Do not delete any of the numbered categories—if they do not apply leave them blank. If there are no resources impacted, please put “none” in each A. 7 category.
	A.1. Course or program
	[bookmark: Proposal]BusI 100 Introduction to Business at RIC
ALL SCHOOL OF BUSINESS MAJOR PROGRAMS
	[bookmark: _MON_1418820125][bookmark: affecred]

	Replacing 
	[bookmark: Ifapplicable] 
	

	A. 1b. Academic unit
	School of Business 
	

	A.2. Proposal type
	[bookmark: type]Course Creation 
Program revision
	

	A.3. Originator
	[bookmark: Originator]Marianne Raimondo
	Home department
	[bookmark: home_dept]Dean of School of Business and Director HCA

	A.4. Context and Rationale Must include additional information listed in smart tip for all new programs. If online course or program, you need to explain what mode(s) you plan to use and why you need that specific delivery. 
	[bookmark: Rationale]This course is designed to provide students in the School of Business transition to college, and develop a foundation of business concepts, skills, and practices. Students will discover their strengths and learn strategies and practices to be successful in their academics and be exposed to career opportunities in business to help advance their post graduate ambitions.  The course will focus on learning and skills development in business career readiness competencies: professionalism, teamwork, critical thinking and problem solving, ethics, and technical acumen. Offering a course for business majors also serves to build a learning community among students and faculty. 
The impetus for this course is feedback received from employers during interviews and focus groups conducted by the School of Business who indicated that new college graduates are often unprepared for work in professional environments. They cited a lack of professional skills including the ability to interact as a member of a team, the inability to communicate with coworkers and clients, a lack of presentation skills, a lack of professional writing skills, and a lack of technical skills. In particular, employers expressed a need for proficiency in the Microsoft Office Suite including Excel. As high school students today work with Google Chrome books, they do not receive training in software for professional settings. The current RIC 100 course does not provide the knowledge and skills development needed for students entering the business field. Furthermore, it does not provide students with basic technical skills needed to be successful in accounting, finance and economics classes which require proficiency in Excel.

This course will also simulate a learning community model where students studying in the Business School can begin to develop relationships and peer support. Learning Communities have been reported to increase retention. 

	A.5. Student impact
Must include to explain why this change is being made?
	[bookmark: student_impact]This change is being made to specifically address the gaps in learning and development for business major students and provide them with a more solid foundation to success academically and as they enter early careers in business. Students who are only taking a business minor are not required to take this course.

This will increase credits in all business majors by 2 credits. However, all programs will remain at or below the 80 credits limit so everyone will still be able to graduate with 120 credits. 

	A.6. Impact on other programs 
	[bookmark: prog_impact]This course will replace RIC 100, a one-credit course, and add two credits to every major in the School of Business (given no other changes are being made to the programs they are just being listed here rather than completing the program revision section). If student has completed COLL 101, COLL 150, HONR 150 or RIC 100, NURS 100 may be waived.
	Program
	Current Total Credit Hours
	Proposed Total Credit Hours

	Accounting, B.A.
	70
	72

	Computer Info Sys, B.S.
	66
	68

	Computer Science, B.A.
	75-78
	77-80

	Computer Science, B.S. 
	49-51
	51-53

	Cybersecurity, B.S.
	57
	59

	Economics, B.A.
	57
	59

	Finance, B.S.
	77
	79

	Healthcare Administration, B.S.
	72-74
	74-76

	Management, B.S.
	72
	74

	Marketing, B.S.
	72
	74

	Sports Management, B.S.
	42-44
	44-46

	Also: the newly created Artificial Intelligence B. S.
	52
	54




	A.7. Resource impact
	Faculty PT & FT: 
	Course will be taught by School of Business faculty and adjuncts

	
	Library:
	None

	
	Technology (for in person delivery)
The VP of Information Services should be consulted prior to submission and their acknowledgement signature included.
	RIC Campus 

Projector 


	
	Technology: (for online delivery. Must be RIC supported)
The VP of Information Services should be consulted prior to submission and their approval signature included.
	
N/A

	
	Facilities:
	

	A.8. Semester effective
	[bookmark: date_submitted]Fall 2024
	 A.9. Rationale if sooner than next Fall
	[bookmark: Semester_effective]

	A.11. List here (with the relevant urls), any RIC website pages that will need to be updated (to which your department does not have access) if this proposal is approved, with an explanation as to what needs to be revised:
Page Creation
· BUSI 100 - Need to create a website similar to that of RIC 100 that lays out BUSI 100 so we can link to it everywhere RIC 100 is linked to
Outside School of Business: 
· New Student Programs - https://www.ric.edu/department-directory/division-student-success/student-services/office-new-student-programs - we need to add link to BUSI 100 Course next to RIC 100 Course, under the Explore New Student Programs section. 
· RIC 100 Course page - https://www.ric.edu/department-directory/division-student-success/student-services/office-new-student-programs/ric-100-course - We need to add a section that tells students in the school of business, and list the majors, including exploring business that they need to take BUSI 100 instead. In the FAQ section we need to add a question that asks, If I am a business major, do I take RIC 100 or BUSI 100? 
· First year student orientation page - https://www.ric.edu/department-directory/division-student-success/student-services/office-new-student-programs/first-year-student-orientation - at the bottom we need to at link to BUSI 100 website where RIC 100 is linked.
· Transfer orientation page - https://www.ric.edu/department-directory/division-student-success/student-services/office-new-student-programs/transfer-student-orientation - (1) in the FAQ’s we need to add a question before the RIC 100 question, asking “ Do I need to take BUSI 100 as a transfer student” with the answer of “If you are a transfer student with 24 or more transfer credits, you do not have to take RIC100. (2) Then at the bottom where RIC 100’s website is linked, we need to link to the BUSI 100 website.
· Family orientation page - https://www.ric.edu/department-directory/division-student-success/student-services/office-new-student-programs/family-orientation - under the Requirements for New and Transferring Students section, we need to add BUSI 100 as a link to the BUSI 100 page. With a line under saying that “This class replaces the RIC 100 requirement for students enrolled in the School of Business. BUSI 100 is required for all new students, transfer students with more than 24 credits will not need to enroll in BUSI 100. Your student will register for this during Orientation.” 
Inside School of Business:
· Academic RhodeMaps that needs updating – 
· https://www.ric.edu/documents/exploring-business-academic-rhode-mappdf 
· https://www.ric.edu/documents/accounting-bs-rhode-map-2021 
· https://www.ric.edu/documents/checklist-general-management 
· https://www.ric.edu/documents/rhode-map-healthcare-administration 
· https://www.ric.edu/documents/rhode-map-marketing 
· https://www.ric.edu/documents/rhode-map-economics 
· https://www.ric.edu/documents/rhode-map-finance 
· https://www.ric.edu/documents/rhode-map-computer-information-systems 
· https://www.ric.edu/documents/rhode-map-data-science 
· https://www.ric.edu/documents/rhode-map-computer-science-bs 
· https://www.ric.edu/documents/rhode-map-computer-science-ba 
· https://www.ric.edu/documents/rhode-map-cybersecurity 
· Need to create a RhodeMap for Sports Management 
· New Student Finance information page - https://www.ric.edu/department-directory/school-business/department-economics-and-finance/new-student-finance-information, remove RIC 100, replace with BUSI 100, and link to BUSI 100 page
· New Student Economics Information - https://www.ric.edu/department-directory/school-business/department-economics-and-finance/new-student-economics-information, remove RIC 100, replace with BUSI 100, and link to BUSI 100 page


	A. 12 Check to see if your proposal will impact any of our transfer agreements, and if it does explain in what way. Please indicate clearly what will need to be updated, including any changes in prefix numbers/titles for TES.
The current RIC transfer agreements will be upheld. Students who transfer to RIC from another school with 24 credits will not be required to take BUSI 100. Students who transfer to RIC from another school with 23 credits or less and declare a Business major will be required to take BUSI 100. If a student transfers with 23 credits or less, declares a non-Business major, takes RIC 100 and then later transfers to a Business major, they will not be required to take BUSI 100.

	A. 13 Check the section that lists “Possible NECHE considerations” on the UCC Forms and Information page and if any apply, indicate what that might be here and contact Institutional Research for further guidance.

As BUSI 100 is currently designed, it is not a “… significant departure from the existing offerings of educational programs or method of delivery from those that were offered when the institution was most recently evaluated … ” Nor are any of the other common or less common scenarios applicable.



B.  NEW OR REVISED COURSES FOR WHICH FULL CONTACT HOURS ARE MET IN PERSON and listed as such in the catalog. If the course will be also taught in other modes just fill out the questions that are noted at the top of sections C and/or D, as applicable.  
DELETE SECTION B. IF THE PROPOSAL DOES NOT INCLUDE A NEW OR REVISED IN-PERSON COURSE. AS IN SECTION A. DO NOT HIGHLIGHT BUT SIMPLY DELETE SUGGESTED OPTIONS NOT BEING USED. ALWAYS FILL IN B. 1 AND B. 3 FOR CONTEXT. NOTE: COURSE LEARNING OUTCOMES AND TOPICAL OUTLINES ONLY NEEDED FOR NEW OR SUBSTANTIALLY REVISED COURSES.
	
	New
Examples are provided within some of the boxes for guidance, delete just the examples that do not apply.

	B.1. Course prefix and number 
	[bookmark: cours_title]BUSI 100

	B.2. Cross listing number if any
	

	B.3. Course title 
	[bookmark: title]Introduction to Business at RIC 

	B.4. Course description 
	[bookmark: description]Students will learn contemporary business concepts/issues and develop professional skills including computer technology and learn about fields of study and career opportunities in business. Students will explore various campus resources. 

	B.5. Prerequisite(s)
	[bookmark: prereqs]None

	B.6. Offered please read the screen tips to do this correctly, alternate years needs to be assigned odd/even, and a specific semester.
	Fall, Spring

	B.7. Contact hours 
	[bookmark: contacthours]2

	B.8. Credit hours
	[bookmark: credits]2

	B.9. Justify differences if any
	[bookmark: differences]

	B.10. Grading system 
	Pass/Fail (S/U)

	B.11.  Type of course 
	[bookmark: instr_methods]Lecture | Small group  - Reflections, Team projects, Guest Speakers, Case studies

	B.12.  CATEGORIES
       12. a. How to be used
	[bookmark: required]Required for major

	       12 b. Is this an Honors  
        course?
	No

	       12. c. General Education
          N.B. Connections must include at            
          least 50% Standard Classroom
          instruction.
	[bookmark: ge]No


	       12. d.  Writing in the 
       Discipline (WID)
	No

	B.13. How will student performance be evaluated? 
	[bookmark: performance]Attendance | Class participation | Presentations |Papers | 
Class Work | Quizzes |Projects  - Reflections

	[bookmark: class_size]B.14 Recommended class-size
	30

	B.15. Redundancy statement
	[bookmark: competing]

	B. 16. Other changes, if any
	Need to NOTE for each program in the catalog that students who have previously taken RIC 100, COLL 101, COLL 150 or NURS 100 will have the BUSI 100 requirement satisfied.

	B.17. Course learning outcomes: List each one in a separate row
	Professional Org.Standard(s), if relevant
	How will each outcome be measured?

	[bookmark: outcomes]Build Self Efficacy and confidence in student performance, increase awareness of their personal strengths and learning styles
	
	Student Reflections & feedback

	Familiarize students with on campus resources to support learning 
	
	Scavenger hunt & class discussions

	Learn and understand how to use the learning management software (Blackboard) used at the college
	
	Assignments, Class Activities

	Develop solid study, project management and time management skills
	
	Student feedback

	Develop proficiencies in the Microsoft office suite, including Word, PowerPoint and Excel
Students will learn to create and format:
· Documents including tables, letters, mailings, and reports using APA style formatting
· Workbooks and spreadsheets, using formulas and functions, transform data sets into professional charts, graphs and other visuals for analysis
· Databases to create tables, forms, queries and reports
· Presentations/slides including content, graphics and integrated spreadsheets to deliver professional presentations

	
	Quizzes, class projects, student class presentations, homework/class exercises & assignments

	Students will: 
· Identify key concepts of business (markets, financial performance, leadership, management, consumer behavior, strategy, operations, efficiency, effectiveness, productivity, profit, business environment, globalization, technological society)
· Introduce students to key functions within a business such as marketing, operations, finance, accounting, management vs leadership.
· Develop skills needed to be effective members of a team (active listening, conflict resolution, respect for others, clear communication, building consensus).
· Knowledge and awareness of career opportunities and paths in business.
· Develop interpersonal skills needed in the work place to participate as members of a team and interact with clients/customers/patients. 
· Learn effective customer service skills through practice and hands-on exercises.
	
	Team projects, quizzes, papers, case studies, in-class team activities, class discussion, class exercises, oral presentations, class roleplays

	B.18. Topical outline: DO NOT INSERT WHOLE SYLLABUS, JUST A TWO-TIER TOPIC OUTLINE suitable for the contact hours requested. Proposals that ignore this request will be returned for revision.

	[bookmark: outline]Topic 1 – Welcome RIC & the School of Business/ Introduction to RIC resources & supports
       Subtopic 1a – Scavenger Hunt
Topic 2 – Skills for Academic Success/Getting the most out of the College experience
       Subtopic 2a – Study Skills
       Subtopic 2b – Time Management
       Subtopic 2c – Navigating Blackboard
       Subtopic 2d – Managing office hours, tutoring, math center, writing center and other supports for success.
       Subtopic 2e – Working with Advisors
Topic 3 – Building on Personal Strengths
       Subtopic 3a – Clifton Strengths Assessment
       Subtopic 3b – Strengths based approach to college - “My talents and how I use them”, “What do I want out of College?”
Topic 4 – Management Software and applications in business
       Subtopic 4a – MS Word
       Subtopic 4b – MS Excel
       Subtopic 4c – MS PowerPoint
Topic 5 – Exploring Careers in Business
       Subtopic 5a – Networking with business professionals
Topic 6 – Developing Professional Skills
       Subtopic 6a – Personal accountability
       Subtopic 6b – Interpersonal skills (e.g. active listening, giving feedback, conflict resolution)
       Subtopic 6c – Respecting Differences and honoring diversity
       Subtopic 6d – Interacting with clients/customer service
       Subtopic 6e – Collaboration, cooperation & teamwork
       Subtopic 6f – Effective written and oral communication
       Subtopic 6g – Oral presentation skills
Topic 7 – Building your Academic Path – Elevator Speech
       Subtopic 7a –Personal vision statement
       Subtopic 7b –Personal elevator speech




G. Signatures
· Changes that affect General Education in any way MUST be approved by ALL Deans and COGE Chair.
· Changes that directly impact more than one department/program MUST have the signatures of all relevant department chairs, program directors, and their relevant dean (e.g. when creating/revising a program using courses from other departments/programs). Check UCC manual 4.2 for further guidelines on whether the signatures need to be approval or acknowledgement.
· Proposals that do not have appropriate approval signatures will not be considered. 
· Type in name of person signing and their position/affiliation.
· Send electronic files of this proposal and accompanying catalog copy to curriculum@ric.edu to the current Chair of UCC. Check UCC website for due dates. Do NOT convert to a .pdf.

G.1. Approvals: required from programs/departments/deans who originate the proposal. THESE may include multiple departments, e.g., for joint/interdisciplinary proposals. 
	Name
	Position/affiliation
	Signature
	Date

	Susan Weiss
	Chair of Accounting
	*Approved by email
	4/25/24

	Suzanne Mello-Stark
	Chair of Computer Science & Information  Systems
	*Approved by email
	4/26/24

	Kemal Saatcioglu
	Chair of Economics & Finance
	*Approved by email
	4/26/24

	Justin Feeney
	Chair of Management & Marketing 
	*Approved by email
	4/25/24

	Marianne Raimondo
	Dean of the School of Business
	*Approved by email
	4/25/24

	
	
	
	



G.2. Acknowledgements: REQUIRED from OTHER PROGRAMS/DEPARTMENTS (and their relevant deans if not already included above) that are IMPACTED BY THE PROPOSAL. SIGNATURE DOES NOT INDICATE APPROVAL, ONLY AWARENESS THAT THE PROPOSAL IS BEING SUBMITTED. CONCERNS SHOULD BE BROUGHT TO THE UCC COMMITTEE MEETING FOR DISCUSSION; all faculty are welcome to attend.
	Name
	Position/affiliation
	[bookmark: Signature_2]Signature
	Date
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