How to Access MediCat Portal to Upload Vaccination Documents or Exemption forms:

1. Go to MyRIC and long in with your MyRIC ID and password.
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2. Under the Faculty/Staff Links on the right side of the page, Click on “Medicat Patient Portal” (this should be first
item at the top of the right hand list)
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ITS Systems Maintenance S o~

The ITS Team will need to perform system maintenance tasks on
RIC's administrative systems. Here s the schedule:

12/28/2021 Tuesday

« Campus Solutions (4:00-8:00pm)
1/3/2022 Monday

« Campus Solutions
1/4/2022 Tuesday

« Financial System
1/5/2022 Wednesday

« Databaae
1/10/2022 Monday

= HR System
1/12/2022 Wednesday

= MyRIC Portal

All maintenace jobs will be performed from 4:30-8:30pm (unless
otherwise specified), and will have minimum interruptions to users
(unless it's indicated as a "Major" one, which means that the
system will be down and not available to users). All other systems
(Office 365, Blackboard, CollegeNet, EMS, etc. are not affected).

As always, you may contact our Help Desk at x8803 or send an
email to helpdesk@ric.edu with any questions or concerns.
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3. Scroll to the bottom of the next page. At the bottom of the page click on the large blue icon labeled "Uploads”.
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If participating in NCAA or RIC- sponsored Club Sport, in addition to above, please complete the
required information found in the forms section.
« If taking medication for ADD/ADHD, have prescribing provider complete NCAA Medical Exception
Form
« If under 18, use the downloadable forms to complete the required consent and sickle cell forms
then upload the completed copies.
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Upcoming Forms Uploads
Appointments You have forms that need to be You have documents that need to be
completed, uploaded, Please click the Upload link

You do not have any upcoming

to send us the documents.
appointments. -

4. Scroll to the bottom of the next page.
a. Inthe box under “Choose document you are uploading:” select the document you wish to upload. is a
box where you may select the document to be uploaded you will upload.
b. Then click on “Select File” and attach your document.
i. TIP: Be sure to have saved your document/photo ahead of time sot that it is available to select.
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Types of Documents that may be uploaded:
*COVID Vaccine Initial Series OR Booster
Consent Forms- Under 18
Copy Of Immunization Record
COVID Test Result
COVID-19 Vaccine Medical Exemption Form
Insurance Card Uploaded From Portal By Student
NCAA Medical Exception Form
Physical Exam And Medical History For Pt. Portal
Religious Exemption COVID-19
Sickle Cell Form
Sickle Cell Waiver Form

Choose document you are uploading:

*COVID Vaccine Initial Series OR Booster ~

Select File

Documents already on file




